Visa Application Process
Please read this important information on the visa application process. You may use the visa information below, adding it to communications planned for prospective foreign attendees.  Additionally, this email explains how companies or organizations in the U.S. can request inclusion on the Department of State's Conferences in the U.S. listing. The listing, which identifies large conferences and events to be held in the United States, is an internal Department of State communications tool for embassies and consulates.

GIVEN THE DATE OF YOUR UPCOMING EVENT, FOR THOSE PERSONS NEEDING A VISA TO COME TO THE U.S., I URGE THAT YOU STRESS TO PARTICIPANTS IN COMMUNICATIONS, THE IMPORTANCE OF VISA APPLICATION IMMEDIATELY, IF THEY HAVE NOT ALREADY DONE SO.

U.S. Conference/Meeting Organizers - Advance planning is essential.  It is helpful for meeting organizers and planners to start early and develop a plan for helping attendees understand the visa process and understand what steps they need to take to apply for a visa.  As part of the organizer's communications (website, letters, emails) to each prospective overseas participant, we encourage you to stress the importance of reviewing any existing U.S. visa the participant may have and to apply early for any new visa required.  Here is information about the visa process that will be helpful to you and your international attendees. 
Coming to the U.S. - Visa Related Information for U.S. Conference/Meeting Organizers and Prospective International Attendees - A U.S. visa allows a foreign citizen to travel to a United States port of entry and request admission into the U.S. from a Department of Homeland Security, Customs and Border Protection (CBP) immigration officer.  Since September 11, visa applications have been subject to a greater degree of scrutiny than in the past.  The timeframes for visa processing today are difficult to predict with accuracy for any individual applicant and could vary significantly by country and visa applicant.  Advance planning on the part of travelers is essential to receive a visa in time for proposed travel dates to the United States. 

For the 27 countries in the Visa Waiver Program, citizens meeting the visa waiver criteria will not need a visa, but they must have a machine-readable passport.  For more information on these requirements, please refer to http://www.travel.state.gov/visa/tempvisitors_novisa_waiver.html.  Canadian citizens do not need a visa, but should visit http://travel.state.gov/visa/temp/without/without_1260.html for more information. 
The type of visa the foreign citizen must have is defined by immigration law, and relates to the purpose of travel.  The U.S. Embassy Consular Section will decide, based on immigration law, about a particular applicant's eligibility for a given visa type from the information and documentation presented to the consular officer.  However, we can provide this information.  As a general rule, except for Canadian citizens and those who can travel on the visa waiver program, anyone who wants to attend a business, educational, professional, or amateur sports event, conference or meeting who is not a government official, will generally need a visitor visa (B1/B2).  Media and journalists, including citizens from Visa Waiver Program countries, will generally need a media (I) visa.  Government officials traveling for official purposes, representing their national government will need an A or G visa. 
Advance planning by foreign travelers is critical - We recommend all foreign travelers consider the following when making their plans to travel to the United States:

As soon as travel to the U.S. is considered, foreign travelers should identify whether a visa is needed.  If the traveler already has a U.S. visa appropriate for this travel, check the expiration date on the visa to make sure it will not expire before the planned travel date. 
As a general planning guideline, if a visa is needed, a foreign traveler should apply for his or her visa as soon as possible, but generally no later than 60 calendar days before the travel date.  If the conference is scientific in nature, or the applicant has a scientific background, the visa application should be made generally no later than 90 days in advance of the travel.  Visa applicants will need to schedule an interview appointment as a first step in the visa process.   PLEASE NOTE:  Additional planning time beyond the guidelines above is needed for visa applicants applying at some embassies, due to the time required to schedule an interview appointment.  Additionally, the interview wait times do not include time for required clearances or administrative processing, which if needed, occurs after the visa interview, and in some cases time required may extend beyond the general timeframe guidelines.  

How to Apply for a Visa & More Website Information - The Department of State recommends our website at http://travel.state.gov as the primary source for current visa information.  See visitor visa information at http://travel.state.gov/visa/temp/types/types_1265.html.  To contact any Embassy Consular Section worldwide for additional procedures, including how to schedule an interview appointment, pay fees, review local instructions and much more, visit  http://usembassy.state.gov.  Applicants should apply to the U.S. Embassy or Consulate in his or her country of residence.   If you need additional visa information, visit our website at http://travel.state.gov/visa/temp/types/types_2664.html to review internet information for the Business Visa Center, which provides visa information to U.S. businesses and organizations related to business (B-1) visitor visas.

Scheduling Interview Appointments - Specific visa wait time for interview appointment information for each embassy or consulate, is now available on our website at http://www.travel.state.gov/visa/tempvisitors_wait.php.  Since wait times vary by embassy and time of year, we strongly encourage travelers to review this information, updated weekly.  Applicants should check the U.S. Embassy or Consulate website procedures for making an interview appointment.  Embassy websites worldwide can be located at http://usembassy.state.gov. 

Requesting Expedited Interview Appointments - If the date provided for interview is not early enough for the travelers intended travel, the applicant should follow the U.S. Embassy or Consulate website procedures for the "how to" request an expedited (or emergency) appointment. Consular Sections recommend that all requests note the date that the applicant need to travel and contact information (local telephone number) for the applicant.  Please note that the decision to expedite an interview appointment is discretionary and depends on several factors, including the urgency of the travel and what U.S. national interests are involved.  Consular sections will review the requests and grant expedited interview appointments within the constraints of their workload. Any expedite request should clearly explain why it is important (i.e., what is at stake) to expedite the case.

The Visa Process - Important Information - Under the Immigration and Nationality Act (INA), an applicant must overcome the presumption that he or she is an intending immigrant.  An applicant must demonstrate, to the consular officer's satisfaction, that he or she has strong social and economic ties to his or her country of residence, plans to remain for a specific, limited period, has a residence outside the U.S., as well as other binding ties which will ensure his or her return abroad at the end of the visit.  An applicant may provide a summary of employment history, experience and expertise associated with the purpose of travel, particularly in cases where the applicant is recently employed or may have few years of work experience.  It is important that the applicant has access to sufficient funds to cover the entire trip.  Applicants for nonimmigrant visas must show that they qualify individually on their own merit under provisions of U.S. immigration law, and not based on the assurances of others.  

Meeting organizers may choose to include supporting documents in their communications with foreign meeting participants.  Such documents, most commonly are in the form of letters of invitation, though not required in the instructions for the visa application.  See the attached document, "Frequently Requested Information - Applying for a Business (B-1) Visitor Visa" for additional information about letters of invitation, supporting documentation and interview preparation.    

Please note that Embassy Consular Sections overseas have sole responsibility for issuance of visas, and they generally are the first point of contact for visa processing status.  Visa Services at the Department of State is not able to expedite interview appointments or the processing of visa applications.
U.S. Department of State Intranet Listing - for Conferences in the U.S. - The Visa Services Office posts a Department of State intranet website listing of scheduled conferences or events to be held in the U.S. where significant international attendance is expected (generally 100 or more international travelers/foreign citizens attending), and the organizer in the U.S. has provided notification to this office.  We provide this list as a communications tool for Department of State Embassies and Consulates worldwide that we have received notification by the organizer of the event.  Inclusion on this list is for communication purposes, only.  Inclusion on the conference list does not expedite or waive visa procedures in any way.  It is suggested that announcements be made well in advance of the conference or event (2-6 months, or more in advance is suggested). 

To request an announcement of the conference or event, please send the following information via email: 

- On the subject line of your e-mail, include a brief title and date(s) of conference for easy reference
- Date(s) when conference or event is to be held 
- Title/name of conference or event 
- Brief description of the conference, including purpose and sponsorship 
- Location of the conference 
- Expected international attendance (100 visa applicants to post an event), and the total number of expected attendees 
- Point of contact (at conference/event organizer): Contact name, title, address, telephone number and email address, in case Embassy Consular Sections have questions about your announcement; and organization website address (if available).

We are able to attach a list of conference participants to the conference announcement on our intranet listing.  A participant list is not required for the announcement, but if submitted, we require that the list of attendees be provided on an Excel spreadsheet with the conference dates (beginning and end) and name at the top of the participant list, separate columns for country, foreign registrants' last names, first names, dates of birth, names of companies/organizations, and the registrants' titles.  A file can be sent every week/several weeks as the list changes, and should be kept up-to-date. When resending the updated list, please send the entire list with the new registrants/participants added.


